Course: ABC 123-002 
Title: Course Title [must match title in course catalog]
Term: 
Credit hours: 
Meeting days/time/location: must list a meeting pattern

Instructor Information
Name:
Email: [must be official UKY email]
Office building and room number: 
Office phone:
Office hours: [include information on in-person vs. virtual; how to set appointments; preferred communication method; timeframe for responses] 
Sample: Please email to set an appointment. You will receive a response within 48 business hours.


Course Description
[Description must match approved catalog description]

Course Prerequisites
[If applicable, list course prerequisites, if not already in course description.]

Required Materials
[Describe textbooks, lab materials, required readings, films, etc.]

Associated Expenses
[If applicable, list expenses for items other than “Required Materials,” such as costs for field trips, proctoring fees, or polling software devices.]

Activities Outside of Regular Class Meetings
[If applicable, describe activities outside of regularly scheduled class-required interactions, such as special events and field trips.]

[bookmark: _Hlk214477399]Skill and Technology Requirements 
[If applicable, list specific technical/digital literacy skills or software that are required. Include the preferred procedure for resolving technical issues for each.] 

Sample text for ITS Support: 

For technical assistance, contact ITS Customer Services 24/7 at 859-218-HELP (4357) for urgent needs. For non-urgent matters, visit the ITS web page at https://its.uky.edu/ or submit a: Customer Services Assistance Request form.

Student Learning Outcomes
[Provide a list of learning outcomes: descriptions of what a student will be able to do upon completion of the course. Best practice is to use measurable verbs that correspond to a range of skills across Bloom’s Taxonomy of Learning.]  Note: UK Core courses must list the Core outcomes for the area.

After completing this course, the student will be able to:
1. Describe …
2. Calculate …
3. Analyze …

See page 5 of this document for UK Core outcomes information. 

Course Details
Tentative Course Schedule
[At a minimum include a calendar of topics and due dates of major assignments and exams. More detailed information must also be provided, either within the syllabus or on Canvas.]
The UGC is asking for all due dates, including when in the week or day the assignment is due. (example: Week 1, Mon, due by 5pm)
[bookmark: _Hlk215576678][bookmark: _Hlk215574984]Include a link to the appropriate Academic Calendar

Course Activities, Assignments, Exams
[Provide information on all factors used in determining grades, with language that fully describes how grades will be calculated. If participation/interactions/groupwork are graded, describe specific expectations and grading methods.]

Grading Scale
[Describe the course grading scale. If the course is at the 400G- or 500-level, it must have a grading scale for both undergraduate and graduate students. Note that the “D” grade is not used for graduate students. Graduate students must have differential expectations, e.g. different/additional assignments and/or expectations on assignments or exams.]

Sample grading scale for undergraduate students:
90 ≤ 100% 	A
80 <  90%  	B
70 <  80% 	C
60 <  70% 	D
      <  60% 	E

Sample grading scale for graduate students:
[bookmark: _Hlk214477068]90 ≤ 100% 	A
80 <  90% 	B
70 <  80% 	C
      <  70% 	E

Midterm Grades 
[Recommended language: For undergraduates, midterm grades will be posted in myUK by the deadline published in the Academic Calendar. https://registrar.uky.edu/calendars 

Attendance Policy/Acceptable Documentation
[If applicable, include the course attendance policy and what constitutes acceptable documentation for excused absences. Include any policy related to absences due to major religious holidays. Penalties for unexcused absences must identified in the syllabus; if an attendance policy is not described in the syllabus, students cannot be penalized for lack of attendance.
See https://provost.uky.edu/proposals/guidance-course-proposals/standard-academic-policy-statements for university guidelines on attendance policies.]

Assignment Policies
Assignment Submissions
[Explain mechanism by which assignments are to be submitted.] 

Returning Assignments to Students
[Explain policy regarding return of exams and assignments.]
[bookmark: _Hlk221183755]
Late Assignments
[Explain policy on late assignments, including all deadlines for acceptance and all penalties for late work. Note that late assignments must be accepted for excused absences, but guidelines on excused absence submissions may be provided.]

[bookmark: _Hlk74139558]Assignments Due during Prep Week 
[bookmark: _Hlk74139820][If applicable, describe what assignments will be due during Prep Week. 
During Prep Week (final week of class including Reading Days), no project, lab practical, paper, presentation deadline or oral/listening examination can be scheduled, unless 1) the course has no final examination (or any exam/assignment that acts as a final examination) and 2) the Prep Week assignment/exam/activity is clearly specified in the syllabus. 
[bookmark: _Hlk74225597]A course with a lab component may schedule the lab practical of the course during Prep Week if the lab portion does not also require a final examination during finals week. 
During the Reading Days period between the last day of class and the final exam, instructors cannot have any required interactions, e.g. meetings, activities, assignments.
(Exception for weekend-scheduled courses.)]

Academic Policy Statements
[Include a link to the University’s Academic Policy Statements or paste them in full into the syllabus.] 

[bookmark: _Hlk221786665]Recommended language: A full list of UK academic policies is available at https://provost.uky.edu/proposals/guidance-course-proposals/standard-academic-policy-statements .

[bookmark: _Hlk211502713]AI Policy  
[The A&S EPC requires an AI policy in each syllabus. This CELT website has 3 sets of examples for no use, conditional use and unrestricted use.] 
 
Sample general statement “Students may be permitted to use GenAI tools for specific assignments only. If GenAI tools can be used on an assignment, then it will be explicitly stated in the directions. At times, instructions may also indicate the specific AI tool you can use. The goal of allowing the use of GenAI for an assignment is to make space for critical engagement and practice with these tools.  For any assignment that allow its use, students must cite GenAI for the relevant portion of the assignment (from idea generation to text creation to text editing) using the guidelines from the American Psychological Association. Any use of AI beyond the assignments and tasks the instructor approves will be considered misuse. Also, failure to cite AI materials appropriately will be considered misuse and consequences will follow University policies.” 


Academic Offenses (Cheating, Plagiarism, and Falsification or Misuse of Academic Records)
[Include a link to the University’s Academic Offence policies or past them in full into the syllabus Syllabi for professional-level classes must include that program's rules on academic offenses or a link to a page with that information.
Faculty may include additional information on course expectations as well.]

Recommended language: 

UK policies on academic offenses are available at 
https://provost.uky.edu/proposals/guidance-course-proposals/academic-offenses 

[bookmark: _Hlk223537974]For a thorough description of “plagiarism,” see https://ombud.uky.edu/students/what-plagiarism

For a thorough description of “cheating,” see https://ombud.uky.edu/students/what-cheating 

Resources
[Describe specific resources that may be useful to students] 

Recommended language: The university offers a variety of resources available to students. Visit the Office of Student Success to access the full list.

Classroom Emergency Preparedness and Response 

[Either copy/paste the information at the following link or use the recommended language.  Recommended language:

Please see the following link for information related to emergency reporting and action: https://provost.uky.edu/instructor-resources 

If not already included elsewhere in the syllabus, please include the following:
[bookmark: _Hlk214457264][bookmark: _Hlk214916419][bookmark: _Hlk214477504]University Policies and Student Support
(Required to include links in Syllabus. This will also be available in “Student Policies and Academic Support” Canvas Tab)
· URL/hyperlink to Academic Policy Statements
· URL/hyperlink to Mental Health Resources
· URL/hyperlink to Academic Support
· URL/hyperlink to Disability Resource Center
· URL/hyperlink to Academic Ombud
· [bookmark: _Hlk211511783]URL/hyperlink to Classroom Emergency Preparedness and Response information


OPTIONAL/OTHER

The information above includes all information required by the university and A&S. As noted in the checklist here, there may be other information to be included based on preference, accrediting agencies, etc.

Special Course Requirements
· If a 400G or 500 level: Differentiate between undergraduate and graduate expectations for 400G and 500 level courses.
· If a Graduate level course: You may include Professional Enhancement Resources.
· If a UK Core courses: You should include the following information:
· A statement that the course satisfies a UK Core area and list which area
· The Student Learning Outcomes of the course that align with the UK Core area’s Student Learning Outcomes. 
· A&S EPC requires: UK CORE outcomes be written verbatim as stated on the Provost site. The proposal syllabus should include an assignment that describes how it will assess these stated CORE outcomes. If there are course-specific outcomes distinct from the CORE outcomes, the syllabus may include these as separate outcomes as well. Assignments can be designated to meet these course-specific outcomes, if needed.  (See chart below for suggested use)
· Course assignment map that demonstrates how UK Core Student Learning Outcomes will be met through the course
· If a Distance Learning course: You should include:
· Contact information for Information Technology Services customer service center:
Web: Tech Help Center Customer Services
For urgent matters: 859-218-HELP (4357)
For non-urgent matters: Customer Services Assistance Request form or chat at Tech Help Center
· Contact information for Distance Learning services:
Email: distancelearning@uky.edu
Phone: 859-257-3377
· Information on Distance Learning Library Services
Web: Distance Learning Services
Phone: 859 218-1240
Interlibrary Loan Service


UK Core
UK Core Course Assignment Map:  TBD Core area

	Core area SLOs
	Assignment and how it fulfills Core area SLO

	1. Outcome listed verbatim

	List assignment in detail (one assignment is preferred to cover all outcomes)

	2. Outcome listed verbatim


	List assignment in detail (one assignment is preferred to cover all outcomes)

	3. Outcome listed verbatim


	List assignment in detail (one assignment is preferred to cover all outcomes)
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