New Hire or Returning Appointment Checklist
For Part-time Instructors

Name __________________________________________________________________________

Status of instructor (please circle one)
Adjunct

Faculty Retiree

PTI

Postdoc
UK Staff
____
SS#
____
Copy of signed offer letter
____
Current CV

​____
Official graduate transcript showing last degree awarded
____
Demographic Information Sheet
Paperwork to Business Office

____
I-9

____
K4

____
W4

____
Direct Deposit Slip

____
Signed Offer Letter

____
Demographic Information Sheet

____
Payroll Request Form

