New Hire Appointment Checklist
For Lecturers and Full-time Instructors

Name __________________________________________________________________________
____
Copies of letters of offer and acceptance

____
Copies of all subsequent communication with faculty person (written or email correspondence) detailing, clarifying or amending the terms of the offer.

____
Affirmative Action form

See http://www.uky.edu/eForms/alphaindex.html 

           


(Affirmative Action Information PDF File)

____
Current CV

​____
Official copy of graduate academic transcript reflecting last degree earned
____
Demographic Information Sheet
Paperwork to Business Office

____
I-9

____
K4

____
W4

____
Direct Deposit Slip

____
Signed Offer Letter

____
Demographic Information Sheet

____
Payroll Request Form

