A & S Online Education Syllabus Template-DRAFT
09/20/2011

Course Title
Departmental/College Prefix, Course prefix, number, section number

(6-week) Summer I May 8-June 19th / Summer II June 21- Aug. 2 (Tentative dates)
**Text in Green and Red are suggestions from A&S Online Education. The Black text is from the Senate Council.
Course Access/Class Time and Location
This is an online course. To access the course visit http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg"elearning

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg"uky

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg"edu and login to Blackboard with your LINK BLUE username and password.  

	Instructor: Dr. I.M. Smart

	Office address: 123 Funkhouser Bldg

	Office phone: 859.257.1234 (you may want to specify you won’t be available at this #)

	UK e-mail address: My e-mail address is Smart@uky.edu. This is the best way to contact me. Please use the Send Email option in Blackboard. This tool automatically puts the course number in the subject line. This will help facilitate a quicker response from me.
 OR

(If you want to use the Messages feature instead of e-mail please see the example below: )

All communication for this course will be conducted through the Messages feature in Blackboard. It is an internal email system separate from our uky email accounts. You can find the Messages feature under the tools tab (or other location as specified by you…we can create a tab on the left hand side menu just for Messaging.) Do not send e-mail for course related items, only use this Messages feature.

	Virtual Office Hours:  The fastest way to contact me is through (e-mail, messages, etc.). I will respond within 1 business day. For face-to-face, telephone, or Adobe Connect appointments: please e-mail me to set up a meeting time.  In addition, I will be available on Adobe Connect on (day) from X:XX-X:XX.

	Course Developer: (if different than instructor)


Course Description
This is the same description that is in the bulletin description.  It should MATCH that description on the course forms, new or change.

Prerequisites
(if any, should list, or they can be in the description above)
Student Learning Outcomes
(Learning outcomes are a description of what a student will be able to do upon completion of the course.  See appendix for an overview of Bloom’s Taxonomy of Cognitive Learning for examples of active verbs associated with the various levels of cognition.)

After completing this course, the student will be able to:

1.  Describe something

2.  Analyze an issue and develop a solution

3. Prepare a document for…

Course Goals/Objectives
(This should be optional.  Emphasis should be on Student Learning Outcomes, and often these are redundant with Student learning outcomes.  Some accreditation agencies require this though).

Required Materials
Textbooks, lab materials, videos other materials the student needs to acquire should be listed here.
Books may be purchased from the following stores.

•  Kennedy Bookstore, 405 S. Limestone, (859) 252-0331

 or go to the website: http

HYPERLINK ""://

HYPERLINK ""www

HYPERLINK "".

HYPERLINK ""kennedys

HYPERLINK "".

HYPERLINK ""com
•  Wildcat Text Books, 563 S. Limestone, (859) 225-7771

 or go to the website: http

HYPERLINK ""://

HYPERLINK ""www

HYPERLINK "".

HYPERLINK ""wildcattext

HYPERLINK "".

HYPERLINK ""com
•  UK Bookstore 106 Student Center Annex, (859) 257-6304 

or go to the website: http

HYPERLINK ""://

HYPERLINK ""www

HYPERLINK "".

HYPERLINK ""uk

HYPERLINK "".

HYPERLINK ""bkstr

HYPERLINK "".

HYPERLINK ""com
You can also purchase textbooks through any of the Internet bookstores, but you will need to rush shipping for them because you will need to begin reading the first day of the semester.
 

Additional readings (articles, book chapters, news media, films, videos, etc) may be required as well, but will be made available through E-reserves through the UK library, the UK full text online articles services, through the course content section of Blackboard, and through Internet sources. Specific texts are listed in the reading / assignment schedule.

Netflix (if required)

Documentary films are available through Netflix (http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.netflix.com&sa=D&sntz=1&usg=AFQjCNFyhQ-vls4PpgtANHAomWLHrVEpJA"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.netflix.com&sa=D&sntz=1&usg=AFQjCNFyhQ-vls4PpgtANHAomWLHrVEpJA"www

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.netflix.com&sa=D&sntz=1&usg=AFQjCNFyhQ-vls4PpgtANHAomWLHrVEpJA".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.netflix.com&sa=D&sntz=1&usg=AFQjCNFyhQ-vls4PpgtANHAomWLHrVEpJA"netflix

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.netflix.com&sa=D&sntz=1&usg=AFQjCNFyhQ-vls4PpgtANHAomWLHrVEpJA".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.netflix.com&sa=D&sntz=1&usg=AFQjCNFyhQ-vls4PpgtANHAomWLHrVEpJA"com; if you are not a subscriber, you can get one month’s service free).  This means you should plan to subscribe for your free month of Netflix  during the second week of class. (See course schedule for more information). 
Description of Course Activities and Assignments
Textual information….  See example

Course Assignments

Here, should be a listing of required assignments for the grade

   
3 Exams at 100 points each

   
6 graded homeworks at 15 points each

1 group paper and presentation at 100 points

Etc…

Summary Description of Course Assignments

Provide a short summary of the different components of your assignments.  For example, a short description of exams, assignments, etc…  Students should be able to determine what they will be required to do from this.

Also, if this is a 400G or 500 level course, please describe what will be required differently for Graduate Students from Undergraduate Students.

Course Grading: (if 4xxG or 5xx, must have a grade scale for grad and undergrad students.  There must also be differentiated expectations for UG and Grad, in addition to a differentiated grading scale, such as a longer research paper, an independent project, etc.)

Expectations for graduate students beyond the expectations for undergraduates  (400G and 500 courses only)

Grading scale for undergraduates:

            90 – 100% = A

            80-89% = B

            etc..

Grading scale for graduate students (no D for Grad Students):

90-100% = A

82 – 89% = B

Students can review their scores by going to MY GRADES in Blackboard.

Final Exam Information
Date, time, location, other information. We recommend giving the final 1 day prior to the end of the semester so there is time to make other arrangements in the event of technology problems.
We also recommend making the exam available for an extended period of time to accommodate the wide variety of students’ summer schedules. Please see more under “Exam Information”.

Course Policies
Submission of Assignments

(Describe expectations for assignment submissions.  Paper vs online.  Late penalties, other requirements.  )
All assignments must be submitted online. Assignments sent via e-mail will not be accepted/graded. If you have problems submitting an assignment, it is your responsibility to let your instructor know. Written assignments MUST be submitted as  Microsoft Word files unless otherwise noted. All filenames should use only alpha-numeric characters (a-z, 0-9) before the file extension (example .doc or .docx). Example: SamAdamsEssay2.doc .  Blackboard does not accept file names with characters like !@#$%. 

Exam Information
NOTES FROM A&S ONLINE ED: Things to consider:

1) Exam Block

When setting up an exam, you will have the opportunity to set a timer (for how long the students can take an exam) and the time available (the block of time students can enter the test).

When scheduling blocks of time for exams, please keep in mind we have students in other states and countries taking the online classes. Most instructors deal with the time zone issue in one of two ways.

A.) The instructor limited the exam/quiz block to 3-6 hours and then made special arrangements for those traveling domestically and abroad.  
Advantage: the instructor can be readily available to deal with exam issues as they happen. 

Disadvantage: the inconvenience of having to schedule additional test times with multiple students.

B.) The instructor opened the exam block for 12-24 hours. (Recommended)
Advantage: Most students are able to take the exam during the block of time.
Disadvantage: the instructor will not be available by phone or e-mail for the full
 12-24 hours while students are taking the exam

****Note: If cheating is a concern, we have several strategies we can recommend. See Derek Eggers in Online Education for more information. 
C.) A few courses made use of proctoring arrangements last summer. Please let us k now if you would like to discuss the pros/cons of this or would like more information.
2.) Open vs. Closed Book

Again, there are two common approaches.

A.) The instructor sets the expectation that the exam is a closed book exam and the honor system is used.
B.) The instructor allows open book/open note exams but sets the timer such that only students who have prepared for the exam will be successful. In addition, the instructor asks questions which require application, analysis, and synthesis of the material.
3.) Quizzes or Exams

Rather than giving two or three large exams, several professors/instructors choose to give weekly exams for their summer classes. We received positive feedback from these instructors who felt this strategy helped students be more accountable for their reading and class activities. Specific questions about this method can be directed to Derek Eggers.
Example Exam directions
The online examinations will be submitted electronically through Blackboard and must be submitted by the stated deadline (11:59PM ET). Each examination will consist of 50 multiple-choice or true/false questions.   The examination will be available beginning X hours before the due date/time. It is your responsibility to make sure that you access the material during that time period.  You can access the examination any time during the X-hour window but you can only access it once. Once you access an examination you have XX minutes in which to complete and submit it. If you go over the time you will receive an automatic score of zero/ OR xx points will be deducted from your exam/quiz. It is your responsibility to watch the time and submit the examination in time. 

Online examinations are CLOSED BOOK/OPEN BOOK examinations. You can(not) use your text book or any other notes when taking an examination. You are on your honor to take the examination on your own without the assistance of any other person or materials. OR Although you can use your book and notes, you MUST prepare ahead of time because you will not have enough time to look up the answer to each question.

Multiple choice, true/false, and fill-in-the-blank questions will be automatically graded and your score will be available immediately. Essays and short answer responses will need to be manually graded.
If you experience technical difficulties contact the Customer Service Center at 859-218-HELP (4357) or by e-mail at helpdesk

HYPERLINK "mailto:helpdesk@uky.edu"@

HYPERLINK "mailto:helpdesk@uky.edu"uky

HYPERLINK "mailto:helpdesk@uky.edu".

HYPERLINK "mailto:helpdesk@uky.edu"edu. Please also inform the course instructor when you are having technical difficulties. 

Attendance

(Clearly spell out attendance policies for the course, in accordance with Senate Policy on excused absences.)
All course materials are online and it is YOUR responsibility to access material in a timely manner. To help keep you on track I have provided a Course Schedule that you should follow. The schedule is at the end of this syllabus and also in the UNITS tab on Blackboard.

6-week courses: You are expected to spend a MINIMUM of 3-4 hours per day (5 days a week) working with the course material (including reading, writing, interacting with other students in the course, etc).

Excused Absence/ Make-up opportunities 
Students need to notify the professor of absences prior to class when possible. S.R. 5.2.4.2 defines the following as acceptable reasons for excused absences: (a) serious illness, (b) illness or death of family member, (c) University-related trips, (d) major religious holidays, and (e) other circumstances found to fit “reasonable cause for nonattendance” by the professor. 

Students anticipating an absence for a major religious holiday are responsible for notifying the instructor in writing of anticipated absences due to their observance of such holidays no later than the last day in the semester to add a class. Information regarding dates of major religious holidays may be obtained through the religious liaison, Mr. Jake Karnes (859-257-2754).

Students are expected to withdraw from the class if more than 20% of the classes scheduled for the semester are missed (excused or unexcused) per university policy.

Problems associated with your computer, procrastination, or forgetfulness are not acceptable excuses for late submission of assignments. It is YOUR responsibility to make sure that you access and submit assignments on time.

Note: Once the deadline for submission has passed, these assignments will no longer be accessible on Blackboard.

Make-up quizzes will only be given for DOCUMENTED excused absences (or inabilities) as defined by the University (Senate Rule V.2.4.2) and are scheduled as needed.  A missed quiz will result in a score of zero for that exam/quiz, unless an acceptable written excuse is presented within 36 hours of the missed quiz.  

Verification of Absences
Students may be asked to verify their absences in order for them to be considered excused. Senate Rule 5.2.4.2 states that faculty have the right to request “appropriate verification” when students claim an excused absence because of illness or death in the family. Appropriate notification of absences due to university-related trips is required prior to the absence.  

Academic Integrity
Per university policy, students shall not plagiarize, cheat, or falsify or misuse academic records. Students are expected to adhere to University policy on cheating and plagiarism in all courses.  The minimum penalty for a first offense is a zero on the assignment on which the offense occurred.  If the offense is considered severe or the student has other academic offenses on their record, more serious penalties, up to suspension from the university may be imposed.  

Plagiarism and cheating are serious breaches of academic conduct.  Each student is advised to become familiar with the various forms of academic dishonesty as explained in the Code of Student Rights and Responsibilities.  Complete information can be found at the following website: http://www.uky.edu/Ombud. A plea of ignorance is not acceptable as a defense against the charge of academic dishonesty. It is important that you review this information as all ideas borrowed from others need to be properly credited. 

Part II of Student Rights and Responsibilities (available online http://www.uky.edu/StudentAffairs/Code/part2.html) states that all academic work, written or otherwise, submitted by students to their instructors or other academic supervisors, is expected to be the result of their own thought, research, or self-expression.  In cases where students feel unsure about the question of plagiarism involving their own work, they are obliged to consult their instructors on the matter before submission.

When students submit work purporting to be their own, but which in any way borrows ideas, organization, wording or anything else from another source without appropriate acknowledgement of the fact, the students are guilty of plagiarism.  Plagiarism includes reproducing someone else’s work, whether it be a published article, chapter of a book, a paper from a friend or some file, or something similar to this. Plagiarism also includes the practice of employing or allowing another person to alter or revise the work which a student submits as his/her own, whoever that other person may be.

 Students may discuss assignments among themselves or with an instructor or tutor, but when the actual work is done, it must be done by the student, and the student alone. When a student’s assignment involves research in outside sources of information, the student must carefully acknowledge exactly what, where and how he/she employed them.  If the words of someone else are used, the student must put quotation marks around the passage in question and add an appropriate indication of its origin. Making simple changes while leaving the organization, content and phraseology intact is plagiaristic.  However, nothing in these Rules shall apply to those ideas which are so generally and freely circulated as to be a part of the public domain (Section 6.3.1).

Please note:  Any assignment you turn in may be submitted to an electronic database to check for plagiarism.

Accommodations due to a disability
If you have a documented disability that requires academic accommodations, please see me as soon as possible during scheduled office hours. In order to receive accommodations in this course, you must provide me with a Letter of Accommodation from the Disability Resource Center (Room 2, Alumni Gym, 257-2754, email address: jkarnes@email.uky.edu) for coordination of campus disability services available to students with disabilities.
Online Behavior Policies
Describe any policies you enforce in your class. Below is an example for online courses.

Students are expected to maintain decorum that includes respect for other students and the instructor, to regularly log in to the course, and to display an attitude that seeks to take full advantage of the educational opportunity.  All students are expected to be prepared to work and actively participate in class activities.  

Virtual communication and discussion "in cyberspace" occur in a social environment where normal rules of social interaction apply. The remoteness of the recipients is no excuse to behave in an anti-social manner and post unacceptable messages. 

Unacceptable messages include those that harass, intimidate, threaten, belittle, ridicule, expressed hatred for, or aggression toward others. Let us be mindful to avoid words that imply that some groups of people are less worthy than others (e.g., avoid racist, sexist, anti-Semitic, age-ist, and homophobic language). 

Discussion board and other electronic communication for this course should relate only to the course subject matter, generally respond to the instructor threads, and always seek to further the aims of that particular discussion forum or chat session (e.g., stay on topic). 

Contributions to discussion boards and synchronous chat are the intellectual property of the authors. Students who quote another person in class projects, publications or even in remarks made on the discussion board should always acknowledge the source of that quote (e.g., do not plagiarize your classmates). 

Personal comments about other users and their views should not be placed in any of our Blackboard course areas that are viewable by other users. 

Do not copy private messages to another person without the author's explicit permission. 

Consult the UK Student Rights and Responsibilities regarding the steps for addressing unresolved academic issues at http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"www

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"uky

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"StudentAffairs

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"Code

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"part

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"2.

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FStudentAffairs%2FCode%2Fpart2.html&sa=D&sntz=1&usg=AFQjCNF91-bQVO87qdKm260SbxxoQhFS_g"html
Other Policies (optional)
You may wish to list College or major specific information here. 

Minimum Technology Requirements
Complete the following steps to make sure your computer is correctly configured and the necessary software is installed. Note: You will not be able to access course material if you fail to complete these steps.
1. Go to this site to check the minimum hardware, software and browser requirements:http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"wiki

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"uky

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"blackboard

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"Wiki

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"%20

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"Pages

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"Bb

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"9%20

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"Hardware

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"%20

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"and

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"%20

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"Software

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"%20

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"Requirements

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBb9%2520Hardware%2520and%2520Software%2520Requirements.aspx&sa=D&sntz=1&usg=AFQjCNEwaPjGMKYPZIg9ui-8kCrU-gwapg"aspx
2. Internet Explorer is NOT recommended for Blackboard. Firefox is the recommended Internet browser for the course. Go to https

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"://

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"download

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A".

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"uky

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A".

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"edu

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"/ to download a free version of Firefox. Log in with your LINK BLUE id and password and search for Firefox.

3. Go to http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fjava.com&sa=D&sntz=1&usg=AFQjCNH9CXBhkX8N0Rhp_lGI6kJG0jQ11A"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fjava.com&sa=D&sntz=1&usg=AFQjCNH9CXBhkX8N0Rhp_lGI6kJG0jQ11A"java

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fjava.com&sa=D&sntz=1&usg=AFQjCNH9CXBhkX8N0Rhp_lGI6kJG0jQ11A".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fjava.com&sa=D&sntz=1&usg=AFQjCNH9CXBhkX8N0Rhp_lGI6kJG0jQ11A"com/en/ and click on the Free Java Download button.  Run the installer to get the latest version. 
4. You will also need Flash, Adobe Acrobat Reader, Windows Media Player and QuickTime and Adobe Shockwave. Go to http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"wiki

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"uky

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"blackboard

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"Wiki

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"%20

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"Pages

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"Browser

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"%20

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"Check

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwiki.uky.edu%2Fblackboard%2FWiki%2520Pages%2FBrowser%2520Check.aspx&sa=D&sntz=1&usg=AFQjCNEU2A3fVzU4l_KrrZhqc9G2FBEZXg"aspx then click BbGO!  If you do not have these installed, you can download them from this site.
5. Students and faculty can download Microsoft Office Suite (including Word and PowerPoint) from this site: https

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"://

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"download

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A".

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"uky

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A".

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"edu

HYPERLINK "http://www.google.com/url?q=https%3A%2F%2Fdownload.uky.edu%2F&sa=D&sntz=1&usg=AFQjCNEEdUeI5nger1p01MsI3i2xJ-m_8A"/.
If you experience technical difficulties contact the Customer Service Center at 859-218-HELP (4357) or by e-mail at helpdesk

HYPERLINK "mailto:helpdesk@uky.edu"@

HYPERLINK "mailto:helpdesk@uky.edu"uky

HYPERLINK "mailto:helpdesk@uky.edu".

HYPERLINK "mailto:helpdesk@uky.edu"edu. Please also inform the course instructor when you are having technical difficulties. 

Distance Learning Library Services 
(http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw"www

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw"uky

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw"edu

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw"Libraries

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw"/

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2FLibraries%2FDLLS&sa=D&sntz=1&usg=AFQjCNEOwjG6rxZ0JwRqlVbUdonMM-ldQw"DLLS)

· Carla Cantagallo, DL Librarian, Email: dlservice

HYPERLINK "mailto:dlservice@email.uky.edu"@

HYPERLINK "mailto:dlservice@email.uky.edu"email

HYPERLINK "mailto:dlservice@email.uky.edu".

HYPERLINK "mailto:dlservice@email.uky.edu"uky

HYPERLINK "mailto:dlservice@email.uky.edu".

HYPERLINK "mailto:dlservice@email.uky.edu"edu
· Local phone number: 859. 257.0500, ext. 2171; 

· Long-distance phone number: (800) 828-0439 (option #6) 

Bb 101 for First-Time Online Students
This is a brief introduction for students using Blackboard for the first time. 
· Go to http

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg"://

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg"elearning

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg"uky

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg".

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Felearning.uky.edu&sa=D&sntz=1&usg=AFQjCNFVjO04zvbSn3IkkVfjhhdCpK38xg"edu and log in with your Link

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2Fwebuk%2Fsubpages%2Flinkblue.html&sa=D&sntz=1&usg=AFQjCNFmG71ZBADg4Jw1x8VBv00ktehpQg" 

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2Fwebuk%2Fsubpages%2Flinkblue.html&sa=D&sntz=1&usg=AFQjCNFmG71ZBADg4Jw1x8VBv00ktehpQg"Blue

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2Fwebuk%2Fsubpages%2Flinkblue.html&sa=D&sntz=1&usg=AFQjCNFmG71ZBADg4Jw1x8VBv00ktehpQg" 

HYPERLINK "http://www.google.com/url?q=http%3A%2F%2Fwww.uky.edu%2Fwebuk%2Fsubpages%2Flinkblue.html&sa=D&sntz=1&usg=AFQjCNFmG71ZBADg4Jw1x8VBv00ktehpQg"ID. 

· Click on the Courses link near the top left of the page (to the right of My Bb and under the Library tab). 

· In the Course Search line, type Bb9-101 (exactly as you see it there, including the hyphen). 

· Find the Course ID (first column) Bb9-101-OnLine-Stu, and click the down arrow next to the Course ID. Click Enroll then Submit.
***NOTE FROM A&S ONLINE ED: If you have other technology requirements such as headphones, microphones, and webcams or students need directions for accessing Adobe Connect, etc. please include this in your syllabus.
Tentative Course Schedule
A linear listing of topics, assignment due dates, and examination dates.
(We recommend you chose one or two day(s) of the week that assignments are always due.)

All course assignments are due by xx:xx (AM/PM) Eastern Time on (day of week). 
	Week/Module
	Topic
	Readings
	Assignments/Activities

	
	
	Syllabus, 
	Check Minimum Technology Requirements

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*The course instructor remains the right to modify or adapt this outline to meet the needs of the class. Adequate notice will be given of any change.

Other Information (optional)
Faculty may wish to list required readings or other information here that is referenced in earlier sections.

APPENDIX (FOR FACULTY ONLY)
Bloom’s Taxonomy of Cognitive Learning

As instructors, we should strive to push students from Knowledge to Synthesis and Evaluation.  It is not enough for students to demonstrate Knowledge or Comprehension.  They should also be able to demonstrate that they can use this knowledge in higher order thinking and problem solving.

As you construct Student Learning Outcomes, think about the active verbs you are using.  What do you expect your students to be able to do?  Do you want them to be able to list or describe some facts?  Or do you want them to be able to design an experiment or critically analyze data and make a recommendation utilizing those facts?

	Competence
	Skills Demonstrated and Action Verbs for Learning Outcomes

	Knowledge
	Skills:  observation and recall of information; knowledge of dates, events, places; knowledge of major ideas; mastery of subject matter

Action Verbs: list, define, tell, describe, identify, show, label, collect, examine, tabulate, quote, name, who, when, where, etc…

	Comprehension
	Skills:  understanding information; grasp meaning; translate knowledge into new context; interpret facts, compare, contrast; order, group, infer causes; predict consequences 

Action Verbs:  summarize, describe, interpret, contrast, predict, associate, distinguish, estimate, differentiate, discuss, extend

	Application
	Skills:  use information; use methods, concepts, theories in new situations; solve problems using required skills or knowledge 

Action Verbs:  apply, demonstrate, calculate, complete, illustrate, show, solve, examine, modify, relate, change, classify, experiment, discover

	Analysis
	Skills:  seeing patterns; organization of parts; recognition of hidden meanings; identification of components 

Action Verbs: analyze, separate, order, explain, connect, classify, arrange, divide, compare, select, explain, infer

	Synthesis
	Skills:  use old ideas to create new ones; generalize from given facts; relate knowledge from several areas; predict, draw conclusions 

Action Verbs: combine, integrate, modify, rearrange, substitute, plan, create, design, invent, what if?, compose, formulate, prepare, generalize, rewrite

	Evaluation
	Skills:  compare and discriminate between ideas; assess value of theories, presentations; make choices based on reasoned argument; verify value of evidence; recognize subjectivity 

Action Verbs: assess, decide, rank, grade, test, measure, recommend, convince, select, judge, explain, discriminate, support, conclude, compare, summarize


Bloom B. S. (1956). Taxonomy of Educational Objectives, Handbook I: The Cognitive Domain. New York: David McKay Co Inc.

